RISK ASSESSMENT TEMPLATE

Activity - RSIC Off-Site Trip Assessment Name : RA Activity-1 - RSIC Off-site trips Date : Sep 2025

School : GMA - TMS - IHS Assessed by : RSIC committee Review Date :

S (Severity) x L (Likelihood) = R (Risk Rating)

* Residual risk is the estimated risk rating left following the implementation of the control measures

Person at Risk Initial Risk Rating Risk Rating Residual Risk Risk Rating

Hazard Identification
Emp. Public Stud. Cont. Others | Severity Likelihood Rating (L-M-H) Controls Required Severity Likelihood Rating (L-M-H)

- Ensure seatbelts are worn by all passengers.
- Use licensed and insured transport providers.
Road Traffic Accident X X 5 3 15 H - Sufficient Supervision and head count during any breaks 5 1 5 L
- Plan routes to avoid high-traffic areas.
- Emergency contact numbers available

- Conduct a pre-trip risk assessment of the terrain.

. . - Ensure appropriate footwear for all students.

Slips, Trips, and Falls X X 5 3 15 H . R L. 3 1 3 L
- Supervise students during outdoor activities.

- Clear walking paths.

- Establish clear behavioral expectations before departure.
Behavioral Issues/Disruptions X 3 2 6 L - Assign clear roles and responsibilities to staff. 3 1 3 L
- Use positive reinforcement and prompt intervention when necessary

- Consider possible weather conditions and plan
appropriate programme clothing and equipment
- Plan for pupils who may not bring suitable clothing —
Weather-Related Risks - Exposure to weather. X X 4 4 16 H check before departure and/or bring spares. 2 2 4 L
- Daily weather forecast obtained, and plans adjusted accordingly.
- Pre-trip planning equipment list for parents to include
hats/sun cream/water bottles/etc.

- Supervising staff competent and understand their roles.
- Sufficient supervising staff as per KHDA ratio

Lost or Missing Students - Plan and use suitable group control measures
Pupil lost or separated from group, inadequate X 5 2 10 M (Buddy System, large groups split into small groups, each 2 2 4 L
supervision. with named leaders, identification system)

- Briefing to all on what to do if separated from group
- Discuss itinerary and arrangements with pupils

- Close supervision, large groups split into small groups each
with leader known to pupils.

Group control. X X 4 3 12 H L. . 2 2 4 L
- Overall leader remains in touch with all groups and can
recall effectively.
- Weather forecast obtained and leader makes decision whether
Water Hazards - Sea, waves, tides, rip tides, shelving to proceed or adapt activity on basis of weather forecast and
beaches, underwater hazards, exit routes cut off by X X 5 3 15 H state of sea. Alternative activities are available. 5 1 5 L
tides or high seas etc. - Paddling and swimming are not allowed except if

organised and risk assessed

- Ensure fire safety training for all involved.

. . . - Maintain a fire extinguisher and first aid kit on-site.

Fire Hazards (e.g., campfires, outdoor equipment) X X X 5 2 10 M . . 5 1 5 L
- Only use fire in designated areas.

- Monitor fire safety protocols at all times.
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Person at Risk Initial Risk Rating Risk Rating Residual Risk Risk Rating

Hazard Identification
Emp. Public Stud. Cont. Others | Severity Likelihood Rating (L-M-H) Controls Required Severity Likelihood Rating (L-M-H)

- Ensure swimming ability of child prior to trip.
- Use pools during life-guarded sessions.
- Water park trips should be age appropriate.
- Obtain risk assessment from provider.
- Swim on life-guarded beaches.
L - Never allow impromptu swimming or paddling —
Drowning in Pools R P P 9 p' 9 .
. R always risk assess the proposed venue in advance for tides,
Use of swimming pools or water parks. X X X 5 3 15 H . 5 1 5 L
. L currents, rocks, weeds, nature of bottom and sides.
Swimming in sea or other natural waters . . . .
- Assess ability of pupils — parental confirmation of

swimming ability is often unreliable.
- Teach signals for distress and recall.
Lifesaver and observers (adults to stay out of water)
Head counts.
Briefing of pupils and staff.

First Aid Trained staff on trip

Leaders know how to call for emergency services

Leaders have access to emergency calls

Leaders are aware of individual medical condition /

allergies and medications of all students on the trip

. . . Pupils and parents are reminded to bring individual

lliness - Injury - Infectious Diseases X X 5 3 15 H L. . . . 5 1 5 L
medication for those suffering from critical iliness and

is securely kept

First Aid and Travel sickness equipment is carried

Mobile phones available for emergency services

- Valid Medical Insurance

Train staff in managing allergic reactions.

Ensure food is prepared, stored, and transported safely.
Food Poisoning X X X 5 2 10 M - Avoid serving food to which students are allergic. 5 1 5 L
Provide emergency contact details for medical assistance

Ensure regular water breaks.
Educate students about the signs of heat exhaustion.

Dehydration/Heat Exhaustion X X s 2 10 M - Provide shade and rest breaks in extreme heat. 4 1 4 -
- Carry portable water bottles.
- Ensure students are supervised when near animals.

Animal Bites/Injuries (e.g., insects, wild animals) X 5 2 10 M - Provide insect repellent where necessary. 3 1 3 L

- Carry a first aid kit for insect bites or scratches.

- Obtain information from parents
- Take advise from SENCO

Make necessary arrangements for individual pupils 1 2 2 L
including individual risk assessment and additional
staffing as necessary.

Special needs of specific pupils — medical, behavioral,
educational.
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- Work on foot planned to avoid fast roads wherever possible.

- Supervision on pavements, roads and especially crossing of any
On foot. X X 5 4 20 H fast roads is pre-planned. 2 2 4 L
Pupils are briefed about hazards and behavior required.
Student/Teacher ratio as per guidelines

- Check location as suitable for this mode of supervision.

Ensure pupils sufficiently briefed and competent (any individual
pupils for whom indirect supervision not suitable must be
directly supervised).

Clear guidelines and emergency procedures set and understood.
Pupils remain in pairs or groups (buddy system —

each responsible for named other).

- Rendezvous points and times set.

- Pupils know how to contact staff.

- Staff understand their responsibilities.

Indirect/remote supervision (includes theme parks /
Camp Site / historic sites / etc.).
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-1f staff (teachers or volunteers’) families join group,
pupil supervision must not be compromised.

- Staff children are similar age to group and supervised
with pupils or separate supervision arranged.

Leaders own children. X X 3 2 6 M

- Briefing to all pupils about expected standards and code of behavior.

- Identify requirements at time of booking and check
during pre-visit and on arrival.

- Obtain risk assessment from venue or approved provider.

- Be aware of emergency exit and assembly points are.

Fire at location X X 5 2 10 M - A walk-through fire practice takes place on arrival to include 5 2 10 M
assembly point, lay-out of accommodation, key personnel
and routines

- A group list is held by staff to ensure registration of whole
party after an evacuation of the building

- Refer site specific evacuation plan

- Check that security arrangements have been assessed and
. . reasonable steps taken to prevent unauthorized persons

Attack or disturbance by intruder X X X 5 2 10 M R A 3 1 3 L
entering the premises.

- Refer site specific evacuation plan

- Check organization

- Leader maintains on-going assessment throughout visit.

- Obtain risk assessment from approved provider for

X X 3 3 9 M activity venue/location/activities 2 1 2 L

- School gives necessary information to provider about
age, ability, and any special needs in group.

- Programme is agreed with provider before visit.

Provision does not meet authority standards/ best
practice - Programme does not meet needs of group.
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